
 

Rubrics 
You will need to go into your course that you want to create a rubric for and go up to Course 

Administration in the Nav Bar.  Click on Course Administration and the following page will display.  

Select Rubrics from the Assessment area. 

 

 

You will be taken to this page where you can begin to create a new rubric.  Select New Rubric. 

 

 



You will be asked to name your rubric, select a status, you can add a description (not required), and 

continue to scroll down the page. 

 

 

You will need to select the type of rubric you want to create, Analytic or Holistic.  The number of Levels 

you want in your rubric and the number of Criteria you want in your rubric.  You will then need to select 

the scoring method, the Rubric Visibility, and if you want to hid score from student view.  Your rubric 

must be in the Published status in order to use it in your course.   

 

 

 



 

Click Save and then click on the Levels and Criteria tab back at the top of the page.  This is where you will 

assign the Levels and Criterion for your rubric.  You can copy and paste from a previously created rubric 

into these spaces.  

 

Each area is editable.  Click on the down arrow in each section and select Edit.  When you have finished 

editing, select Close at the bottom of the page. 

 


